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RECORDS RETENTION AND DISPOSAL SCHEDULE 

AGENCY Anne Arundel County DIVISION Arts & Cultulre 

Item No Description Retention 

General C o r r e s p o n d e n c e relating to 
Summer Concerts 

G r a n t s , yearly grant a p p l i c a t i o n s and 
c o r r e s p o n d e n c e 

Internal record of budget information 

3 years 
then destroy 

5 years 
then destroy 

4 years 
then destroy 
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